
 

 

 

 

 SECTION 2 

 CONTRACT FORMS 

 



CF.1 

NOTICE OF AWARD 

 

 

TO: «ContractName» 

 «ContractAddr» 

 «ContractCity», «ContractState»  «ContractZip» 

 

 

PROJECT: «TitleCaps»  

 

 

You are notified that your Bid which was opened on «Bidopening» has been accepted for 

items in the amount of «ContractDollars» at the unit bid prices as reflected in the bid tabulation 

contained herein for the   (fill in awarded parts, i.e. for Base Bid and Alternate C, ……... or delete). 

 

You are required by the Instructions to Bidders to execute the Agreement and furnish the 

required Bonds, Certificates of Insurance, and other documents within 10 calendar days from the date 

of receipt of this Notice. 

 

Failure to comply with these conditions within the time specified will entitle Owner to consider 

your Bid in default, to annul this Notice and to declare your Bid Security forfeited. 

 

The Owner will return to you one (1) fully signed set of the contract documents.  

 

 

«OwnerCaps» 

 

 

 

    

«OwnerCEOFirst» «OwnerCEOLast», «OwnerCEOTitle» 

 

 

 

 

ACKNOWLEDGMENT 

 

«ContractCAPName» 

 

 

DO NOT SIGN.  FOR REFERENCE ONLY. 

OWNER WILL SEND SIGNED COPY. 
 

    

«ContractFirst» «ContractLast», «ContractTitle» 
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CONTRACT 
 

FOR «TitleCaps» 

 

THIS AGREEMENT, made and entered into at «OwnerCity», «OwnerState», this _______ 

day of ____________________, 20____, by and between the «OwnerMuni», «OwnerState» and 

«ContractName». 

WITNESSETH:  That the said CONTRACTOR has agreed and by this presents does agree 

with the OWNER for the consideration hereinafter mentioned and contained, and under penalty 

expressed in a bond given with these presents, and herein contained or hereunto annexed, to furnish 

at his own cost and expense, all the necessary tools, equipment, materials, labor, and tests in an 

expeditious, substantial and workmanlike manner, the equipment and appurtenances herein 

contemplated, commencing work within 20 days from the date of the Notice to Proceed and 

executing the work within the time and in the manner specified and in conformity with the 

requirements set forth in this Contract. 

 

The following form essential parts of the Contract (may vary with project). 
 

 1. Advertisement for Bids/Public Notice to Bidders  

 2. Instruction to Bidders 

 3. Bid Forms and Proposal 

 4. Contract Forms and Exhibits 

 5. Contract Bond or Performance and Payment Bond 

 6. Contract Provisions 

 7. General Conditions 

 8. Supplementary Conditions 

 9. Specifications 

10. Specific Project Requirements 

11. Contract Drawings, if any 

 

The CONTRACTOR agrees and understands that the work on this contract shall be subject to 

the acceptance of the OWNER based upon and in accordance with the contract specifications and 

contract plans and drawings on file in the office of the OWNER. 

 

The CONTRACTOR shall proceed with the said work in a prompt and diligent manner and 

shall do the several parts thereof, at such times and in such order as the OWNER may direct. Further 

he shall complete the whole of said work in accordance with the specifications and contract 

drawings to the satisfaction of the OWNER on or before the time stated, and in default of completion 

within the time as fixed, the CONTRACTOR shall pay to the OWNER as liquidated damages, an 

amount equal to «Liquidated», for each and every day (Sundays and legal holidays excepted) the 

completion of the work may be delayed beyond the date fixed in the manner and as stipulated. 

 

It is hereby mutually agreed that the OWNER is to pay and the CONTRACTOR is to 

receive, as full compensation for furnishing all materials and labor in building, constructing and 

testing and in all respect completing the herein described work and appurtenances in the manner and 

under the conditions herein specified, the prices stipulated in the proposal herein contained or hereto 

annexed and the total contract sum is «ContractDollars». 

 

 

 



CF.3 

This Contract shall be in full force and effect from the date of execution by the parties. 

 

IN WITNESS WHEREOF:  The parties hereunto affixed their signature the day and year first 

mentioned above. 

 

 

«ContractCAPName» 

 

 

  

«ContractFirst» «ContractLast», «ContractTitle» 

 

 

«OwnerCaps» 

 

 

  

«OwnerCEOFirst» «OwnerCEOLast», «OwnerCEOTitle» 

 

 

I hereby certify that funds in the amount of «ContractAmtwords» Dollars 

(«ContractDollars») necessary for the foregoing Contract have been appropriated and are in the 

Treasury, or are in the process of collection, or are available through grants and/or loans from other 

funding sources. 

 

 

  

«OwnerFiscalFirst» «OwnerFiscalLast», «OwnerFiscalTitle» 

 

 

APPROVED AS TO FORM: 

 

 

  

«OwnerLegalName», «OwnerLegalTitle» 

  



CF.4 

 

 

THE CONTRACTOR SHALL FURNISH THE FOLLOWING ITEMS 

WITHIN 10 DAYS OF NOTIFICATION OF AWARD: 

 

 

 

 

A) CERTIFICATE OF INSURANCE FOR 

CONTRACTOR'S GENERAL LIABILITY INSURANCE POLICY 

AND AUTOMOTIVE INSURANCE POLICY 

 

 

 

 

 

B) CERTIFICATE OF INSURANCE FOR 

 OWNER'S AND CONTRACTOR'S PROTECTIVE POLICY 

 

 

 

 

 

C) CERTIFICATE OF WORKER'S COMPENSATION 

 

 

 

 

 

D) CONTRACT BOND OR PERFORMANCE AND PAYMENT BOND 

(Made payable to the Owner) 
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SUPPLEMENTAL BOND ACKNOWLEDGEMENT 

 

PROJECT:    North Park Sewer Improvements  

 

OWNER:     City of Wheeling  

 

 

 

By signature of the attached Contract and these presents the undersigned contractor and his surety 

acknowledge that the attached Contract Bond or Performance and Payment Bond shall cover and 

warrant all work for the correction period per the General Conditions and as supplemented or 

amended elsewhere in these Contract Documents, which period is ______ year(s) commencing on 

the final acceptance of the work by Owner. Any proceeding, legal or equitable, under this Bond may 

be instituted in any court of competent jurisdiction in the location in which the project or part of the 

project is located and shall be instituted within one year from the last day of the correction period 

under the project or within one year after the Surety refuses or fails to perform its obligations under 

this Bond, whichever first occurs. 

 
 

 

 BIDDER  SURETY 

 

 

BIDDER: 

  

SURETY: 

 

 

SIGNATURE: 

  

SIGNATURE: 

 

 

NAME: 

  

NAME: 

 

 

TITLE: 

  

TITLE: 

 

 

DATE: 

  

DATE: 

 

 

PHONE NO.: 

  

PHONE NO.: 

 

         *Attach Power of Attorney 
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NOTICE TO PROCEED 

 

 

Project: «Title» 

 

 

Owner: «OwnerMuni» 
 «OwnerAddr» 
 «OwnerCity», «OwnerState»  «OwnerZip» 

 

 

To: «ContractName» 

 «ContractAddr» 

 «ContractCity», «ContractState»  «ContractZip» 

 

 

Date:    

 

 

You are hereby notified to commence work in accordance with the Contract.  All work shall be 

completed by «Completion_Date». 

 

 

 

 

 

 

«OwnerCaps» 

 

 

  

«OwnerCEOFirst» «OwnerCEOLast», «OwnerCEOTitle» 
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