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CONTRACT FORMS
I



NOTICE OF AWARD

TO:  «ContractName»
«ContractAddr»
«ContractCity», «ContractState» «ContractZip»

PROJECT: «TitleCaps»

You are notified that your Bid which was opened on «Bidopening» has been accepted for
items in the amount of «ContractDollars» at the unit bid prices as reflected in the bid tabulation
contained herein for the (fill in awarded parts, i.e. for Base Bid and Alternate C, ......... or delete).

You are required by the Instructions to Bidders to execute the Agreement and furnish the
required Bonds, Certificates of Insurance, and other documents within 10 calendar days from the date
of receipt of this Notice.

Failure to comply with these conditions within the time specified will entitle Owner to consider
your Bid in default, to annul this Notice and to declare your Bid Security forfeited.

The Owner will return to you one (1) fully signed set of the contract documents.

«OwnerCaps»

«OwnerCEOFirst» «OwnerCEOLast», «OwnerCEQOTitle»

ACKNOWLEDGMENT

«ContractCAPName»

DO NOT SIGN. FOR REFERENCE ONLY.
OWNER WILL SEND SIGNED COPY.

«ContractFirst» «ContractLast», «ContractTitle»
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CONTRACT
FOR «TitleCaps»

THIS AGREEMENT, made and entered into at «OwnerCity», «OwnerState», this

day of , 20 , by and between the «OwnerMuni», «OwnerState» and

«ContractName».

WITNESSETH: That the said CONTRACTOR has agreed and by this presents does agree
with the OWNER for the consideration hereinafter mentioned and contained, and under penalty
expressed in a bond given with these presents, and herein contained or hereunto annexed, to furnish
at his own cost and expense, all the necessary tools, equipment, materials, labor, and tests in an
expeditious, substantial and workmanlike manner, the equipment and appurtenances herein
contemplated, commencing work within 20 days from the date of the Notice to Proceed and
executing the work within the time and in the manner specified and in conformity with the
requirements set forth in this Contract.

The following form essential parts of the Contract (may vary with project).

Advertisement for Bids/Public Notice to Bidders
Instruction to Bidders

Bid Forms and Proposal

Contract Forms and Exhibits

Contract Bond or Performance and Payment Bond
Contract Provisions

General Conditions

Supplementary Conditions

Specifications

Specific Project Requirements

Contract Drawings, if any

CoNoOA~WNE
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The CONTRACTOR agrees and understands that the work on this contract shall be subject to
the acceptance of the OWNER based upon and in accordance with the contract specifications and
contract plans and drawings on file in the office of the OWNER.

The CONTRACTOR shall proceed with the said work in a prompt and diligent manner and
shall do the several parts thereof, at such times and in such order as the OWNER may direct. Further
he shall complete the whole of said work in accordance with the specifications and contract
drawings to the satisfaction of the OWNER on or before the time stated, and in default of completion
within the time as fixed, the CONTRACTOR shall pay to the OWNER as liquidated damages, an
amount equal to «Liquidated», for each and every day (Sundays and legal holidays excepted) the
completion of the work may be delayed beyond the date fixed in the manner and as stipulated.

It is hereby mutually agreed that the OWNER is to pay and the CONTRACTOR is to
receive, as full compensation for furnishing all materials and labor in building, constructing and
testing and in all respect completing the herein described work and appurtenances in the manner and
under the conditions herein specified, the prices stipulated in the proposal herein contained or hereto
annexed and the total contract sum is «ContractDollars».
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This Contract shall be in full force and effect from the date of execution by the parties.

IN WITNESS WHEREOF: The parties hereunto affixed their signature the day and year first
mentioned above.

«ContractCAPName»

«ContractFirst» «ContractLast», «ContractTitle»

«OwnerCaps»

«OwnerCEOFirst» «OwnerCEOLast», «OwnerCEOT tle»

| hereby certify that funds in the amount of «ContractAmtwords» Dollars
(«ContractDollars») necessary for the foregoing Contract have been appropriated and are in the
Treasury, or are in the process of collection, or are available through grants and/or loans from other
funding sources.

«OwnerFiscalFirst» «OwnerFiscalLast», «OwnerFiscalTitle»

APPROVED AS TO FORM:

«OwnerLegalName», «OwnerLegal Title»
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A)

B)

C)

D)

THE CONTRACTOR SHALL FURNISH THE FOLLOWING ITEMS
WITHIN 10 DAYS OF NOTIFICATION OF AWARD:

CERTIFICATE OF INSURANCE FOR
CONTRACTOR'S GENERAL LIABILITY INSURANCE POLICY
AND AUTOMOTIVE INSURANCE POLICY

CERTIFICATE OF INSURANCE FOR
OWNER'S AND CONTRACTOR'S PROTECTIVE POLICY

CERTIFICATE OF WORKER'S COMPENSATION

CONTRACT BOND OR PERFORMANCE AND PAYMENT BOND
(Made payable to the Owner)
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ACORD' CERTIFICATE OF LIABILITY INSURANCE S g

THIE CERTIFICATE 15 ISSUED A5 A MATTER OF INFORMATION OHLY AND CONFERS MO RIGHTS UPOMW THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR HNEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE & CONTRACT BETWEEN THE I35UING INSURER([SL. AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certimeats hoddar i an ADDITIONAL INSURED, the podicyiles) musi have ADDITIONAL INSURED provislons of De andorsed.
If SUBROGATION 15 WAIVED, subject to the terme and condiflons of the pollcy, certaln policles may reguire an endorsement. A statement on
this certificate doas not confer Aghts to the cartificate holder In llsu of such sndorssment|s).

PROOUCER 1 1
FHORE AN
T L.
SAMPLE CERTIFICATE OF INSURANCE
IS FEERY S ) AFF Ol G SOVERAGE PESC &
ISURES & .
. ISURER 8 :
ABC Company SLRER € :
Main Street SRR D :
Wheeling, WV 26003 —
ISLRER F
CONVERAGES CERTIFICATE NUMBER: REVISION NUMEBEER:

THE2 12 TO CERTIFY THAT THE FOLICIES OF INBURANCE LEETED BELOW HAVE BEEN IZSUED TC THE INBURED RAMED ABOVE FOR THE FOLICY FERKID
INCICATED. MOTWITHETANDING ANY REQUIREMENT, TERM OR COMDITION ©F ANY CONTRACT OR OTHER CDCUMENT WITH REESFECT TO WHICH THIEZ
CERTIFICATE MAY EE IZZUED OF MAY FERTAIN, THE INBURANCE AFFORDED EY THE POLICIES DEZCRIBED HEREIN |2 3UBJECT TO ALL THE TERMSI
EXCTLUZIONS AND COMDITIONES OF SUCH FOLICIES. LTS SHOWN MAY HAVE BEEEN REDUCED BY PAID CLAIME.

[RIOOLETEA]
e THPE OF INSURANEE i v POLIEY NUMBER (T T 17 | (MRIGEL ¥ Ee) LilaITs
x COMBMERCLAL GEREREL LIAE LITY EadH OOCURRENCGE & Ennﬂlnnﬂ
TSARACE 10 FERTET
| cLamswane DECUR BREAEEs Faneameg | ¢ 1,000,000
X| XCU Included MED EXP 8y orm el | 8 Excluded
X | Contractual Liability PERSCHAL & apvibiLRe |3 1,000,000
GEN1 AGGRECGATE LIMIT APPUES PER CENERAL ABOREGATE 3 4 000 D00
oy | K] 5 Lo PRODUCTE- coMpor s | 8 2,000,000
S 3
OTHER
AUTOMDBILE LILBILITY el S R 2,000,000
b o ] BODILY IWAURY (Pei pescn] | &
Eﬁm.? i",_;‘-'fé""ﬂ BODILY [RULFY (Par snsdes) | £
HIRED HOH-CAMED 1) ¥ LA &
|| AT kLY ALITOS OPLY | 1P gcodent
3
umBrELLALAE | | onp EACH OCEURRENCE i
e CLAlE-ANE AGREGATE | |
DED | |FE'=_'-|TL'H5- ) ]
WOMKE RS COMPERSATION Include WV Broad PR £TH-
AMD EMPLOYERS' LIABILITY - F Empl xls:""'ﬁl _| Ex
ANTPROPRET O AR THEREXECLITIVE rﬂl - orm, Employers EL EACH AGCIEN ¢ 1,000,000
O I ERUMIE MISEIE £ 40 LLICHE O i I p
[ Mascianory in MH) Liability Section EL DisEasE - Ea EwrLovee] & 1 000,000
1y, 1
DEECHIPTION OF OPERATIONS bakow 23-4-2 of WV Code EL oesEscE - poucy Lsat |8 1 000,000

DESCEPFTESN OF OFERATIONS [ LOCATIOME / VEHICLES [ACOEE 0, Addbonal Henarks Schedule, may B aBached IT modo & pats 13 reguined |
- Project Name
- City of Wheeling and CT Consultants, Inc. are Additional Insured with a Waiver of Subrogation and primary & non-
contributor language on all policies except Workers Compensation.
- Workers Compensation includes a Waiver of Subrogation
- It is understood and agreed that any insurance carried by the named Additional insured(s) is excess and in no
way contributory or guota share.

CERTIFICATE HO_DER CANCELLATION
SHOULD ANY OF THE ASOVE DESCRISED POLICIES BE CAMCELLED BEFORE
City of Wheeling THE EXPIRATION DATE THEREDF, MOTIE WILL EE DELIWERED IN
1500 Chapline Street ACCORADMNCE WITH THE POLICY PROVIZIONE.

Wheeling, WV 26003

AUTHIRIED MEFHESENTATIVE

@ 1988-201 5 ACORD CORPORATION. All rights resenved.
ACORD 23 (201 &03) The ACORD name and logo are registered marks of ACORD
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SUPPLEMENTAL BOND ACKNOWLEDGEMENT

PROJECT: North Park Sewer Improvements

OWNER: City of Wheeling

By signature of the attached Contract and these presents the undersigned contractor and his surety
acknowledge that the attached Contract Bond or Performance and Payment Bond shall cover and
warrant all work for the correction period per the General Conditions and as supplemented or
amended elsewhere in these Contract Documents, which period is year(s) commencing on
the final acceptance of the work by Owner. Any proceeding, legal or equitable, under this Bond may
be instituted in any court of competent jurisdiction in the location in which the project or part of the
project is located and shall be instituted within one year from the last day of the correction period
under the project or within one year after the Surety refuses or fails to perform its obligations under
this Bond, whichever first occurs.

BIDDER SURETY
BIDDER: SURETY:
SIGNATURE: SIGNATURE:
NAME: NAME:
TITLE: TITLE:
DATE: DATE:
PHONE NO.: PHONE NO.:

*Attach Power of Attorney
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NOTICE TO PROCEED

Project: «Title»

Owner:  «OwnerMuni»
«OwnerAddr»
«OwnerCity», «OwnerState» «OwnerZip»

To: «ContractName»
«ContractAddr»
«ContractCity», «ContractState» «ContractZip»

Date:

You are hereby notified to commence work in accordance with the Contract. All work shall be
completed by «Completion_Date».

«OwnerCaps»

«OwnerCEOFirst» «OwnerCEOLast», «OwnerCEOT tle»

REV. 01/23
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